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March 5, 20xx

Mr. Takeo Yamamoto
Export Manager

Kanto Electronics Co., Inc.
1856 Mutsuura-cho
Kanazawa-ku

Yokohama City 236-0032
Japan

Dear Mr. Yamamoto:

Subject: Inquiry for two models of document processor

Thank you very much for your letter of January 10, enclosing a general catalog on your
electronic products and specifications on your range of multi-purpose document
processors. We are very glad to learn that your latest product has been so well received

on the Japanese home market.

After studying the marketability of your product range in the US, we have decided that,
as a first step, we would like to handle your multi-purpose document processors.

We would appreciate it if you would send us your best offer for the two models given
below. Prices should be CIF Los Angeles rather than FOB Yokohama as specified in

your price list.

Document processor Model DP25 - 500 units
Document processor Model DP35 - 300 units

In addition, we would also appreciate your sending us a sample of Model DP25 so that
we can demonstrate its unique features to our customers.

For our credit standing, you may refer to the California Bank, Yokohama Office.
We look forward to hearing from you as soon as possible.

Very truly yours,

CANTERBURY TRADING, INC.

Amy Biederman

Amy Biederman
Import Manager
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March 25, 20xx

Ms. Amy Biederman
Import Manager
Canterbury Trading, Inc.
15 California, Los Angeles
California 94007

USA

Dear Ms. Biederman:
Subject: Offer for two models of document processor

In reply to your inquiry of March 5, we are pleased to make the following firm offer to
you, subject to your acceptance reaching us by April 10:

Item No. Particulars Quantity Unit Price Amount
CIF Los Angeles
No.1 Document processor .
Model DP25 500 units US$500 US$250,000
No.2 Document processor .
Model DP35 300 units US$300 US$90,000
Total: US$340,000
Payment: Draft at sight under Irrevocable Letter of Credit.
Insurance: Seller is to cover the CIF price plus 10% against ICC Clauses (A).
Packing: Standard export packing
Inspection: Seller’s inspection before shipment is to be final.
Shipment: June shipment, subject to our receipt of your L/C by the end of May.
Shipment: Yokohama, Japan
Destination: Los Angeles, USA

Furthermore, the sample that you requested to send has been airfreighted to you
today.

We are confident that you will find the prices and quality of our products very
competitive, and look forward to receiving your order in the near future.

Sincerely yours,
KANTO ELECTRONICS CO., LTD.
Takeo Yamamoto

Takeo Yamamoto
Export Manager
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